
CEFMS Time and Attendance Sheet 
Pay Period End Date: Due to Timekeeper by: 
Timekeeper: 
 

Supervisor: Employee: 

Early Labor Cut-off: 
Labor Code 

WEEK #1 
From:                         To: 

WEEK #2 
From:                          To:  

Regular(RG/RF) 
 
Description Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
Sunday Premium Pay (SG–GS EMPLOYEES // SF–WG EMPLOYEES) 
                     
                     
Overtime Work (OS/OU) // Comp Time Earned (CE) // Credit Hours Earned (CD) 
                     
                     
                     
                     
                     
Telework (LX) 
                     
                     
                     
                     
                     
Leave Taken  
Annual Leave 
(LA) 

               

Sick Leave 
(LS) 

               

Holiday (LH)                
Comp LV (CT)                
Credit Hours 
(CN) 

               

*Other Paid 
Leave 

               

** Non Paid 
Leave 

               

*Other Paid Leave: LC-Court Leave; LN–Administrative Leave; LM–Military Leave.    **Non Paid Leave:  KA-LWOP; KB-Suspension; 
KC-AWOL; KG-Military Furlough Called to Active Duty    Family Medical Leave:  DC – Care for Spouse/Parent; DD – Serious Health 
Condition of Emp; DE – Sick Leave for Family Care/Bereavement; DA – Birth of child or care of newborn 
 
CERTIFICATION: ATTENDANCES AND ABSENCES CERTIFIED CORRECT. OVERTIME APPROVED IN ACCORDANCE WITH EXISTING LAWS AND 
REGULATIONS FOR NON-EXEMPT FLSA. I DID NOT SUFFER OR PERMIT ANY OVERTIME WORK OTHER THAN AS REPORTED FOR THIS PAY 
PERIOD. 
 
      ______           ______________________________________________ 

EMPLOYEE SIGNATURE      SUPERVISOR SIGNATURE   
CONTAINS INFORMATION SUBJECT TO THE PRIVACY ACT OF 1974 AS AMENDED 



 
CEFMS Time and Attendance  - Continuation Sheet – Page 2 

Pay Period End Date: Due to Timekeeper by: 
Timekeeper: 
 

Supervisor: Employee: 

Early Labor Cut-off: 
Labor Code 

WEEK #1 
From:                         To: 

WEEK #2 
From:                          To:  

Regular(RG/RF) 
 
Description Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
Sunday Premium Pay (SG–GS EMPLOYEES//SF–WG EMPLOYEES) 
                     
                     
Overtime Work (OS/OU) // Comp Time Earned (CE) // Credit Hours Earned (CD) 
                     
                     
                     
                     
                     
Telework (LX) 
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
                     
 
CERTIFICATION: ATTENDANCES AND ABSENCES CERTIFIED CORRECT. OVERTIME APPROVED IN ACCORDANCE WITH EXISTING LAWS AND 
REGULATIONS FOR NON-EXEMPT FLSA. I DID NOT SUFFER OR PERMIT ANY OVERTIME WORK OTHER THAN AS REPORTED FOR THIS PAY 
PERIOD. 
 
 
      ______           ______________________________________________ 

EMPLOYEE SIGNATURE      SUPERVISOR SIGNATURE   
CONTAINS INFORMATION SUBJECT TO THE PRIVACY ACT OF 1974 AS AMENDED 

 


